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“How to Apply for an Extension in
Provision 2/3" is intended for the
School Food Authorities in the state of

Arizona. All regulations are specific to
operating the National School Lunch
Program under the direction of the
Arizona Department of Education.



This training will provide
instructions in how to apply for an
extension of Provision 2 or 3.

« Define the term Extension.

* Review the Extension application, where to
access it, and application deadlines.

Objectives

* Provide examples of how to calculate
socioeconomic data with unemployment data
and Direct Certification data.




Special Assistance Cycle

* Special Assistance Provision 2 and 3 use base year data
for their non-base year claims. Provision 2 cycles use
base year data for the following 3 years and Provision 3
cycles use base year data for the following 4 years.

- At the end of each special assistance cycle, the School
Food Authority may:
* return to regular claiming

Extensions

- participate in Community Eligibility Provision
- conduct another base year or;

- continue to claim with their original non base year data
per the approval of the Arizona Department of
Education (ADE) for an extension.




Extension

What is an Extension?

Approval per Arizona Department of Education
(ADE) to operate an additional four non-base
years using your original base year data after your
Special Assistance cycle has ended.



Provision 2

Cycle

Example Provision 2 Cycle with Extension

YEAR 1
YEAR 2
YEAR 3

YEAR 4

Year 1 of Extension

Year 2 of Extension

Year 3 of Extension

Year 4 of Extension

2010-2011
2011-2012
2012-2013

2013-2014

2014-2015

2015-2016

2016-2017

2017-2018

BASEYEAR*
1t Non-Base Year

2"d Non- Base Year

3" Non-Base Year
15t Non Base Year due to
Extension

2"d Non Base Year due to
Extension

3'4 Non Base Year due to
Extension

4™ Non Base Year due to
Extension



Provision 3

Cycle

Example Provision 3 Cycle with Extension

YEAR 1
YEAR 2
YEAR 3

YEAR 4

YEAR 5

Year 1 of Extension

Year 2 of Extension

Year 3 of Extension

Year 4 of Extension

2010-2011
2011-2012
2012-2013
2013-2014
2014-2015
2015-2016
2016-2017

2017-2018

2018-2019

BASEYEAR*
15t Non-Base Year
2"d Non- Base Year

3" Non-Base Year

4t Non-Base Year
15t Non Base Year due to
Extension

2"d Non Base Year due to
Extension

3" Non Base Year due to
Extension

4™ Non Base Year due to
Extension



ADE Approval

- ADE may approve an extension if the income
level of the school's population, as adjusted for
inflation, has remained stable, declined or had
only negligible improvement since the base year.

Extensions

* Negligible improvement: an improvement in the
base year income level of the school’s population
that is 5% or less, as adjusted for inflation.

- If approved, the SFA is granted a four year
extension.




Who can apply
for an extension?



Apply for an

Extension

Who would want to apply for an Extension?

Schools participating in Special Assistance that feel their
socioeconomic status of their population has not
significantly changed from their base year. For example,
if that school did another base year, the school would
establish around the same Free/Reduced/Paid claiming
percentages as their original base year.



Apply for an

Extension

Who is eligible to apply for an extension?
A school operating Provision 2 or 3 who:
* Are in their second last non-base year; and

- Have complied with all requirements of participating

in Special Assistance such as retaining all base year
records.*

*Note-All original data used to establish base year
percentages must be retained for the duration of the
cycle, plus all extensions, plus 5 years. If original data
(i.e. DC match lists) cannot be found or located, this
would mean you are out of compliance with the
provision and must either return to normal NSLP
operation, or apply for a new base year.



Special Assistance
Extension Application



When do | apply for an Extension?
The application is a two-part process:

* May 1°t of the second to last non-base year:
Request for an Extension

* March 15t of the last non-base year: Submit
supporting socioeconomic data

/ \ p |y fo r a n Example: Special Assistance Provision 2 Sponsor

Year 1 Year 2 Year 3 Year 4 Year s

E t . (base year) (non-base year) (non-base year) (non-base year) (First Non-Base
X e nSIOn - Year of Extension)

DUE May 1st: DUE March 1%
Request for an Extension
Extension on Special Calculation
Assistance Worksheet and
Supporting Data
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015

(2010-2011) (2011-2012) (2012-2013) (2013-2014) (2014-2015)




Where do | find the Extension Application?

There is a Special Assistance Extension Application Packet
on the Special Assistance webpage.

You are here: Home / Special Assistance

Special Assistance

Evei
Welcome to the Arizona Department of
Education’s Special Assistance website Fin
This site is designed to familiarize you
with the aspects of the USDA’s Special
Assistance program (Provisions 2 and 3). e
A | fo r a n Congress incorporated into Section 11(3) ( —
(1) of the National School Lunch Act three
alternative provisions to the traditional \
—

n requirements for determining eligibility for
free and reduced-price school meals
E Xt e n S I O n The core concept of Provisions 2 and 3 is
areduction in administrative costs in
conjunction with operating a non-pricing
program for all students. Simply, ifthe
district agrees to provide meals to all

enrolled students at no charge, the USDA
eliminates the requirement to collect applications for 3 to 4 years.

These provisions have the potential to impact participation, collection and verification
of applications, labor costs, cash-handling costs (collections, charges, and write-offs),
ala carte sales, and hardware/software costs

To learn more about the Special Assistance program visit the following links:

Special Assistance Guidance Manual

Financial Analysis Tool

Special Assistance Application

Free and Reduced-Price Policy Statement

Simplified Daily Edit Check Worksheet during Non-Base Years
Special Assistance Extension Application Packet (Updated November 2013)
Provision 2 Schedule and Procedures

Provision 3 Schedule and Procedures

Making Sense of Special Assistance Claiming

Provision 2 Claiming Percentage Calculator

Provision 3 Meal Claim Calculator

= Special Assistance Verification Exempt Calculator (Updated 9/17/13)

e = http://lwww.azed.gov/health-
nutrition/special-assistance/



http://www.azed.gov/health-nutrition/special-assistance/
http://www.azed.gov/health-nutrition/special-assistance/
http://www.azed.gov/health-nutrition/special-assistance/
http://www.azed.gov/health-nutrition/special-assistance/
http://www.azed.gov/health-nutrition/special-assistance/

Extension Application Packet (3 pages)

Page 1: Page 2: Page 3:
Explains the two-part Request the Extension Extension Calculation
application Worksheet

Arizona Department of Education Arizona Department of Education
Request for an Extension on Special Assistance Extension Calculation Worksheet
DUE: May 1% of the second to last non base year DUE: March 1% of the last non-base year
Department of Education Please review the Special Assistance Guidance Manual. After reviewing the manual, if you would like to apply for an extension Sponzor Name: CioE
on Special Assistance Program, please complete this application. Once completed, submit the application to the Arizona
How to Apply for an Extension for Special Assistance Provision 2 or 3 Department of Education, Child Nutrition Programs for review, no later than May 17 of the second to last nen base year. Contact/Title: Phone #
There are two parts of the application for an extension. Sponsors applying must complete each part and Please note that this application is not approved until you receive an offi tter of approval from this department.
submit to ADE by the required due date. Spansor Name o Plezse indicate the approved socioeconamic data that you are submitting to the Arizona Department of Education. Data
#1. DUE MAY 1“ f dto last b submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base
g ofyour second to fast non-base year Contact/Title: Phone # vear. Please ensure that the selection below matches what was indicated on your extension application from last year.
Request for an Extension on Special Assistance — Form indicating which sites [ Sociceconomic Data Source (select one) [ easevear [ (AsTNON-BASEVEAR |
are requesting an extension and indicating how the socioeconomic data will be ) )
collected next year (1. Direct Certification or Unemployment rates). 1. Indicate the Special Assistance Provision (2 or 3) that is currently being operated: Unempioyment Data O or Direct Certification percentages 1
2. Indicate the number of special assistance sites that are being operated:
Please attach on School District Letterhead a list of all sites. Please indicate the fields listed below. Caleulation for Socioeconomic Data Using & Data
NAME OF SCHOOL BASE YEAR BREAKFAST (B), LUNCH (L), OR Step Formulz Sponsor’s answer
last non-base year Step 1: Calculate the difference in un ent rate from the non base year
from the base year and the last non-| nt from base year
. sheet — Form with socioeconomic data
- sg (Direct Certification or Unemployment data) printef Step 2: Calculate the percent change in “haseyeord) o
btions on the Extension Calculation Workshest. Please indicate the app: Cioeconomic da @ submitted to the Arizona Department of unemployment from the base year to the last non
n matches what was indicated on your Application for Education. Data submitted must be from the base e last non-base year. All data must be paseyear

xension due last M3 submitted by March 1st of the last non-base year. ved by 5% or more? (Yes or No)

(Improved= Less unempioyment)

[ Socioeconomic Data Source (select one} | LAST NON-BASE YEAR

*Example: f the unemployment rate in the base ve| lon-base yar s 70%, the percent change wouid be improved by 10.25%,

Unemployment Data [ or Direct Certification percentages ‘which would the answer to the question above wid not be ligible for an extension basad on Unem ployment Data.

le: Special Assistt Provision 2
Year 1 Year 2 Year 4 Year 5
base year) non-base year non-base year] First Non-Base
(base year) ( year) L vear) | N CERTIPY that the iformation n s application s s, and hat : speasl & e Calculation for Socioeconomic Data U Certification Percentages
Year of Extension) understand that this information i ¢ erpretation may be subject ta prosecution under
applicable federal statunes. | ensure that the socioeconom bove will be submitted to ADE no lter than March 1° of the st non base year of the stp Formula Sponsors answer
ccle
Step 1: Calculste percentage of students with A ez directly cortified
print name (suthoriz=d signatory) accessto fres meals through Dirsct Cerification
from the hase year,
signature oste:
: Step 2: Calculate percentage of stu tudents diractly certifisd
DUE May 1st: DUE March 1% :mih‘o ‘Fre‘e m: through Direct! Total Enroliment
N rom the fast non-base vear.
Request for an Extension
Extension on Spacial Calculation Step 3: Calculate the percent change. (on baze year 5 ~ baseyear %)
Assistance ‘Worksheet and Base year %
Supporting Data
*Has the income level improved by 5% or more? {Yes or No)
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015 {improved=less childran matching in Direct Certiication)
(2010-2011) (2011-2012) (2012-2013) (2013-2014) (2014-2015) “Erample: 1 the percentage of studants isclycertioe i the base year s 7145% snd i the st non-base yaar i 625%,che prcant change woukd have
improved by 4 76%, the ‘00’ In thisexample, an extension based on the

Direct Certfication percantages.




Page 2: Request for an Extension

B Page 1 of the Application Packet
Department of Education .
N Instruction page for the packet.
How to Apply for an Extension for Special Assistance Provision 2 or 3 .
::;:—?ité-‘tf:[\gbﬁ;: ;25?2:?52031? for an extension. Sponsors applying must complete each part and P | e a Se rea d t h ro U g h t h I S pa g e to
#1. DUE MAY 1 of your second to last non-base year U n d e rsta n d th e d Iffe re nt d U e d ates .

* Request for an Extension on Special Assistance — Form indicating which sites
are requesting an extension and indicating how the socioeconomic data will be
collected next year (i.e. Direct Certification or Unemployment rates).

AN

#2. DUE MARCH 17" of your last non-base year

* Extension Calculation Worksheet — Form with socioeconomic data calculations.

* Socioeconomic Data — Data (Direct Certification or Unemployment data) printe
off that supports the calculations on the Extension Calculation Worksheet.
Please ensure that the selection matches what was indicated on your Application for
Extension due last May 1%

Example: Special Assistance Provision 2 Sponsor

Year 1 Year 2 Year 3 Year 4 Year5
(base year) (non-base year) (non-base year) (non-base year) (First Non-Base
Year of Extension)

DUE May 1st: DUE March 1%
Request for an Extension
Extension on Special Calculation
Assistance Worksheet and
Supporting Data
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015

(2010-2011) (2011-2012) (2012-2013) (2013-2014) (2014-2015)




Page 2: Request for an Extension

Arizona Department of Education

Page 2 of the Application Packet
Requast for an Extension on Special Assistance
DUE: May 17 of the second to last non base year In your Second to last non base yearl
Please review the Special Assistance Guidance Manual. After reviewing the manual, if you would like to apply for an extension Com plete a nd SU bm It th IS form tO

on Special Assistance Program, please complete this application. Once completed, submit the application to the Arizona

Department of Education, Child Nutrition Programs for review, no later than May 17 of the second to last non base year. St
Please note that this application is not approved until you receive an official letter of approval from this department. A D E by M ay 1 .
Sponsor Mame: CTD#
Contact/Title: Phone #:

1. Indicate the Special Assistance Provision (2 or 3) that is currently being operated:
2. Indicate the number of special assistance sites that are being operated:

Please attach on School District Letterhead a list of all sites. Please indicate the fields listed below.

NAME OF SCHOOL BASE YEAR BREAKFAST (B), LUNCH (L), OR
BOTH (BL)
Choosing Socioeconomic Data
3. Please indicate the approved socioeconomic data that will be submitted to the Arizona Department of H H H
Education. Data submitted must be from the base year and the last non-base year. All data must be SOC|oeconomlc data m USt be rEf|ECtlve
submitted by March 1st of the last non-base year. Of the School’s populat|0n a nd must
Socioeconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR directly Correspond to the area covered
Unemployment Data [ or Direct Certification percentages OJ Undel’ the Schoolls attenda nce area YOU
CERTIFY that the information in this application is true, and that | agree to carry out the terms of the agreement to operate the Spedal Assistance Program. may U Se U n e m p | Oym e nt d ata O r D i rect
understand that this infarmation is given in connection with the receipt of federal funds and that deliberate misinterpretation may be subject to prosecution undes
applicable federal statutes. | ensure that the socioeconomic data indicated above will be submitted to ADE no later than March 1% of the last non base year of the Ce rti'ﬁ Cation pe rce nta g es

oycle.

Print name (authorized signatory)

Signature: Date:




Page 3: Extension Calculation Worksheet

Arizona Department of Education
Extension Calculation Worksheet
DUE: March 1% of the last non-base year

Sponsor Name CTD#

Contact/Title: Phone #:

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data
submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base
year. Please ensure that the selection below matches what was indicated on your extension application from last year.

Socioeconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR

Unemployment Data [ or Direct Certification percentages [1

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsors answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year

from the base year and the [ast non-base year — unemployement from base year

Step 2: Calculate the percent change in (Non base year % — base year %) ¥ 100

unemployment from the base year to the last non- Base year % °

base year.

*Has the income level improved by 5% or more? [Yes or No)

(improveds= Less unemployment)

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes'. in this example, the site would not be ligible for an extension based on Unemployment Data.

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula Sponsor's answer
Step 1: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification Total Enrollment

from the base year.

Step 2: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification Total Enrollment
from the last non-base year.

Step 3: Calculate the percent change. (Non base year % — base year %)

Base year %

X 100

*Has the income level improved by 5% or more? (Yes or No)

{Improveds= less children matching in Direct Certification]

*Example: If the percentage of students directly certified in the base year is 71.4%and in the [ast non-base year is 68%, the percant change would have
improved by 4 76%, which would maks the answer to the question above ‘no’. In this exampie, the site would be sligible for an extension basad on the
Direct Certification parcantages

Page 3 of the Application Packet.

In your last non base year, complete and
submit this form along with supporting
data to ADE by March 1.

Choosing Socioeconomic Data Refer back to the
page 2 (Request for an Extension submitted in May
of your second to last non-base year.) Make sure
the same socioeconomic data box is checked.

Use this table to complete your calculation
if you are using unemployment rates.

Use this table to complete your calculation
if you are using Direct Certification
percentages.



Calculating
Socioeconomic Data

Extension Application Page 3



There are two different ways to
calculate socioeconomic data:

1.  Unemployment Data

2. Direct Certification Data

The following slides will review the different data
sources to help you determine which method
works best for your organization.



Using
Unemployment Data

Extension Application Page 3




Page 3: Extension Calculation Worksheet

Arizona Department of Education
Extension Calculation Worksheet
DUE: March 1% of the last non-base year

Sponsor Name CTD#

Contact/Title: Phone #:

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data
submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base

year. Please ensure that the selection below matches what was indicated on your extension application from last year.

Socioeconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR

Unemployment Data [ or Direct Certification percentages [1

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor's answer

St Calculate the difference in unemployment Unemployement rate from the non base year
m the base year and the [ast non-base year — unemployement from base year

Step 2: Calculate the percent change in (Non base year % — base year %)
unemployment from the base year to the last non- Base year %
base year.

X 100

*Has the income level improved by 5% or more? [Yes or No)

(improveds= Less unemployment)

*Example: If the uns ent rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved
which would the ansmrwu'. n this example, the site would not be eligible for an extension based on U ent Dat

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula Sponsor's answer

Step 1: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification

from the base year.

Total Enrollment

Step 2: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification

from the last non-base year.

Total Enrollment

Step 3: Calculate the percent change. (Non base year % — base year %)

X 100
Base year %

*Has the income level improved by 5% or more? (Yes or No)

{Improveds= less children matching in Direct Certification]

*Example: If the percentage of students directly certified in the base year is 71.4%and in the [ast non-base year is 68%, the percant change would have
improved by 4 76%, which would maks the answer to the question above ‘no’. In this exampie, the site would be sligible for an extension basad on the
Direct Certification parcantages

Page 3 of the Application
Packet.

Using Unemployment Data

Find unemployment percentages of
your county in the current year and of
your base year.

Calculate the percent change by
plugging in your values on the
Extension Calculation Worksheet.



Using

Unemployment

Data

Using Unemployment Data

1. Goto: http://data.bls.gov/map/

2. Onwebpage, click on the tab m

PEIRLLICRGE Publications ¥ Economic Releases ¥ Students ¥  Beta v
Local Area Unemployment Statistics Map o @ [rovrswe 5 &

States
seasonall usted]

Select dataview type: Select Year: Select Month:

®Unemployment Rate  [2014 v

(12 Month Net Change
(1 Month Net Change

Unemployment rates by State, djusted, D« ber 2014



http://data.bls.gov/map/
http://data.bls.gov/map/

3. Using the dropdown, select Arizona.
4. Using the dropdowns to the right, select the year

and month of this current school year.
Choose the same month from your base year and current year to
compare unemployment rates.
For example: if you choose unemployment data from

November of the current year; you must find
unemployment data from November of your base year.

Using

Unemployment eI I

Data

Local Area Unemplo 1st1 w i@

select a state: Select dataview type: Select Year: Select Month:

®Unemployment Rate  [2014 V| [December V|
(012 Month Net Change

Not Seasonally Adjusted

loyment rates by county, not seasonally adjusted, Alabama December 2014

unemployment rate(%)
100 to 60.0
7.0 to 9.9
6.0 to A9
5.0 to 59
4.0 to 4.9
3.0 to 39
0o o oo




5. Find your county and the unemployment
percentage.

6. Print this page for your records and for the backup
documentation you are required to submit with
the packet.

Unemployment rates by county, not seasonally adjusted, Arizona December 2014

Using

Unemployment

Data

When you place your cursor on a county, its name will appear along with the statistic for that county.

11111

» oy In Cochise County,
o z the unemployment

Greenlee County 64

. = rate in December of

Mohave County 7.9
MNavajo County 120

r—r— - the current year is
= = 7.8%.

—




7. Change the year at the top of the page to the year
of your base year. Do not change the month. Then
click Draw Map.

a state: Select dataview type: Select Year: Select Month:
©Unemployment Rate
3112 Month Net Change
Not Seasonally Adjusted

nemployment rates by county, not seasonally adjusted, Arizona December 2014

Using

Unemployment

Data

When you place your cursor on a county, its name will appear along with the statistic for that county.

11111




8. Find your county and the unemployment
percentage.
9. Print this page for your records.

select a state: Selectdalawew type: Select Year: Select Month:

®Unemployment Rate
12 Month Net Change

Mot Seasonally Adjusted

Unemployment rates by county, not seasonally adjusted, Arzona December 2010

Using

Unemployment

Data

When you place your cursor on a county, its name will appear along with the statistic for that county.

ooooo

County 2010
Apache County 16.2
Cnd|is:e Ccuntym“ 2: .
e In Cochise County,

T - the unemployment
== - rate in December of
— 2 my base year was

Vo omty o 8.6%.




Using Unemployment Data

Calculate the percent change for the socioeconomic data using
unemployment data on the Extension Calculation handout (page 3).

Continuing with the example from the previous slide, the unemployment
data has improved by 5% or more.

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor’s answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 7.8%- 8.6%-= 0.8%
from the base year and the last non-base year. — unemployement from base year

Step 2: Calculate the percent change in (:NOTI. base year % — base year %) ¥ 100 ﬂ X100 =90/0
unemployment from the base year to the last non- Base year % 8.6%

base year.

*Has the income level improved by 5% or more? (Yes or No) | Yes, it has improved

(Improved= Less unemployment) by 9%

This data supports that the unemployment has improved and the
base year data is not reflective of the current population.




Using Direct
Certification Data

Extension Application Page 3




Page 3: Extension Calculation Worksheet

Arizona Department of Education
Extension Calculation Workshest
DUE: March 1% of the last non-base year

Sponsor Name: CTD#

Contact,/Title: Phone #:

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data
submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base
year. Please ensure that the selection below matches what was indicated on your extension application from last year.

Sociceconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR

Unemployment Data [ or Direct Certification percentages []

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsar's answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year
from the base year and the [ast non-base year — unemployement from base year

Step 2: Calculate the percent change in (Non base year 3% — base year %)
unemployment from the base year to the last non- Base year %
base year.

X 100

*Has the income level improved by 5% or more? (Yes or No)

(improved= Less unemployment]

*Example: If the unemployment rate in the base year is 76% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes'. in this example, the site would not be eigible for an extension based on Unemployment Data.

Calculai oeToeconomic Data Using Direct Certication-Rercentages
Step Formula W aaaaaa

Number of students directly certified
Total Enrollment

Number of students directly certified

Total Enrollment

Step 3: Calculate the percent change. (Non base year % — base year %) ¥ 100
Base year % /

*Has the income level improved by 5% or more? (Yes or No)

{Improveds= less children matching in Direct Certification]

*Example: If the percentage n!stmmm =Base year is 65%, the percent change would have

improved by 4 76%, which would make the answer to the question above ‘o’ In this example, the site would be ligible for an extension based on the
Direct Certi ification percantages

Using Direct Certification Percentages

* Use your Direct Certification percentages from
your base year (Filed with base year records)

* Conduct Direct Certification for the final non
base year. (For help conducting Direct
Certification, refer to Step by Step: How to
Conduct Direct Certification)

* Calculate the percent change by plugging in
your values on the Extension Calculation
Worksheet

*If you do not have the original match list
printed/downloaded from the CNP Direct
Certification website from your base year, you are
out of compliance with the provision and must
either return to normal NSLP operation, or apply
for a new base year. ADE cannot accept match
results/data provided by your electronic point of
service database (i.e. NutriKids)


http://www.azed.gov/health-nutrition/nslp/programguidance
http://www.azed.gov/health-nutrition/nslp/programguidance

Using Direct Certification Percentages

Calculate the percent change for the socioeconomic data using Direct Certification
Data on the Extension Calculation handout (page 3).

Example: During the base year, the total enrollment was 420 students; and 305

students were directly certified. During the non base year, the total enrollment is 465;
and 300 students were directly certified.

Calculation for Sociceconomic Data Using Direct Certification Percentages
Step Formula Sponsor's answer
Step 1: Calculate percentage of students with Number of students directly certified 305 = 73%
access to free meals through Direct Certification Total Enrollment 20
fromn the base year. 4
Step 2: Calculate percentage of students with Number of studente directly certified 300= 65%
access to free meals through Direct Certification Total Enrollment 6
from the last non-base year. 4 5
- - 0

Step 3: Calculate the percent change. (Non baze year U — baze year 3) v 100 6 = 11%

Base year % ' 73

*Has the income level improved by 5% or more? [Yes or No) Yes, it has improved
{Improveds= less children matching in Direct Certification) by 11%.

This data supports that the unemployment has improved and the
base year data is no longer reflective of the current population.




Once determined that the data has remained
stable, declined or had only negligible
improvement, submit to ADE:

* the completed Extension Calculation
Worksheet (page 3)

- and the supporting socioeconomic data

Fax/email to Special Assistance Coordinator no later
than March 1 of the final non-base year:

Fax: 602-542-1531
Email: ADESchoolNutrition@azed.gov



mailto:ADESchoolNutrition@azed.gov

Let’s Review:

* An extension is approval per Arizona
Department of Education (ADE) to operate an
additional four non-base years using your
original base year data after your Special
Assistance cycle has ended.

* SFAs can access the 3 page Extension
Application on the ADE Special Assistance
Webpage.

* SFAs will apply for an extension by submitting
page 2 of the Extension Application to ADE by
May 1°t of their second to last non base year

* SFAs must submit page 3 and their supporting
data (EITHER unemployment data or Direct
Certification data) to ADE by March 1°t of their
last non base year.



http://www.azed.gov/health-nutrition/special-assistance-provisions/
http://www.azed.gov/health-nutrition/special-assistance-provisions/

_ For additional questions you may contact School
Que5t| OnS? Nutrition Programs at (60_2) 542-8700 or contact
your assigned specialist directly.




